Payroll: Change W-4 Withholding Elections Employee

Choose and Update Withholding Elections (U.S. 3. Click the Update button in the Federal Elections tab to edit.
Employees Only)

1. Click the Pay worklet on your Workday Home page. Fodoral Blections iote Blections

Local Elections Tax Allocations

Company Workday, Inc.

Effective Date

Lock In Letter

Payroll Withholding Status
Mumber of Allowances
Additional Amount
Exempt

Monresident Alien

Last Name Differs from SS

Last Updated

Last Updated By

Update

2. Click the Withholding Elections button in the Actions menu.

—

Actions Note: Changes for state withholdings should be

processed by Payroll.

Withholding Elections

N
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