How to filter the Session Catalog

Note: If your computer opens the Excel file in Protected Mode you must
Enable Editing with the button in th e yellow bar along the top.

1. Click the filter icon in column A.

:I - 2. Click on SELECT ALL which will clear the
7L SortAYo previously selected boxes. .
Z] sontZtoA 3. Click on the level you wish to view.
o ALL= all grade levels
Sort by Color EL= Elementary Level {PreK-8)
v < R HS = High School Level {9-12)
Y Clear Filter From "LEVEL 4. Click OK.
Filter by Color 5. Click the filfer icon in column C.
: 6. Click on SELECT ALL which will clear the
Text Filters previously selected boxes.
Cenh 7. Check the box for the Session Type you
AN wish o view. For example, New and Entry
v |m All) Year Teachers or Step Up fo Quality.
u.\ 8. Click OK . ‘
CE 2 9. The same filtering process is used for each field.
You may filter by each column heading such
K as the following: Session Description, Beginning
3 - date, Times, Hours, Location, key words and etc.
& 116 P St Cataiog dta - ¥ X
£ A LAY WLLA AR W W E., Chaiety I’q
S eiilhBrenEs g
e e Mtk Tramioe e O B
B | Seswioneme 5
] C : o
M . Skistn Wira
stion Weekly New T8 1|, Sorand will be eagaging New Tech Trsinng
hon Wrekdy New Te gy ) s will be engagng Kew Tech Traning,
artom Ledrmeng [manor Foel Edutation £ I_. Fued Educ ation i manade by teachen designated g1 Mentor and
o WeekyNewTe ’ " Teachess will be egaging New Tech Traning.
o Weekly New Te - Teachers will be pogagng New Tech Traning.
o Weekly New Te Teachers will be exgaging hew Tech Training,
chion ey New T i Teachers will be eagigng Kew Tech Training.
sachery Highwr-Drder T1 Lewrn eliective statnges for desslopng Wudents Righer-order if
sachery Bigheer -Dirder T) o Liewm el ective steategies lor dewelopng vtudenty Bigher -order tf
st Wekdy New Te 4Ln..[£ﬂbrr—mm«1h!1rm
sachery Ifighaer Dy T wisn on b meming ol & | aam e st ategees lor developng viudents bigher-order 12
sachery Higher -Deder T ""'""""'"-""'"""1 Lo #ltection arvatagies 1oe devriopeg didents bgher . order 11
smchery bligher-Drdes TH Learn efiective urategies for developng vtudents higher-onder
3] Weshly Mew Te toerry welll b g W Tech Traning,
-] ieekly New Te well be eagaging New Tech Training,

@“48



