MAPPING TO A NETWORK PRINTER
WIN 7
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1. Click Start, Devices and Printers
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2. Click Add a printer
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3. Click Add a network, wireless or Bluetooth printer
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4. Click The printer that I want isn’t listed
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5. Choose Find a printer in the directory, based on location or feature
6. Click Next
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7. Enter the 3 digit school code
8. Click Find Now
9. A list of NETWORK printers will display at the bottom under Search results.
10. Double click the desired printer
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11. You should see a dialog box indicating the driver is downloading – IF YOU RECEIVE A PROMPT ASKING YOU TO LOG ON TO THE NETWORK, CONTACT THE HELP DESK TO CONFIRM YOUR NETWORK ACCOUNT HAS BEEN UPDATED WITH YOUR CURRENT SCHOOL ASSIGNMENT.
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12. Click Next 
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13. Choose Set as the default printer if you want your print jobs to always default to this printer, otherwise, do not check the box.
14. Click Finish
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© Select a shared printer by name.

Example: \\computemname\printername or
hitp://computerame/printers/printername printer

© Add a printer using a TCP/IP address o hostname
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Windows Printer Installatio

Connecting to 172 - Kyocera 420i KX Office on
SVWDCPRNTOL cmsd.net

Downloading the driver
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You've successfully added 172 - Kyocera 420i KX Office on SVWDCPRNTOL

Brinter name: [ 72 Kyocera 4201 KX Office on SVWDCPRNTOL

“This printer has been installed with the Kyocera TASKalfa 4201 KX driver.
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You've successfully added 172 - Kyocera 420 KX Bsmt Lab on SVYWDCPRNTOL
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To check if your printer is working properly, o to see troubleshooting information for the printer, print a
test page.
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What type of printer do you want to install?

2 Add alocal printer

Use this option only if you don't have 2 USB printer. (Windows automaically installs USE printers
when you plug them in)

@ Add a network, wireless or Bluetooth printer

Make sure that your computer is connected to the network, or that your Bluctooth or wireless
printer is tumed on.
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